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REVIEW OF PRIOR YEAR TRAINING 

 DO YOU REMEMBER WHAT YOU LEARNED LAST 

YEAR? 

 
• What are the 3 types of grants that must be reviewed by the 

Clearinghouse Committee? 

 

• What can be found on the Clearinghouse website? 

 

• What documents must be included in a grant packet submission? 

 

• What is the current audit fee rate? 
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Agency completes 

grant finalization 

process in FSF 

Establish 

Appropriations 

with Spending 

Authority 

Clearinghouse Cycle at OMB 

Delaware State 

Clearinghouse 

Committee 

(DSCC) 
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SPOC Form  

Common Issues 

 

 Review process 

 Spelling/grammar errors  

 Sections cut off 

 Required vs. discretionary state contribution 

 Sections 24 and 25 should match. 

  Audit fees 

 Personnel summary amount should match SPOC 

 

 

 



SPOC Form  

Common Issues 

 Subject line should be OMB SAI# only 

 

 Grant title should remain the same YOY 

 

 Do not include FM’s, SAI# emails, checklists 

 

 Do not submit duplicate information 

 

 Personal information  

 

 

 







Quiz 1 

What is the current audit fee rate? 



Director’s Overview 

The Director’s Overview should explain the grant packet 

and answer any questions a reviewer might have.  

Program Narrative: Should include information regarding 

sub-awards, position requests/changes, Business Case, 

involvement of other state agencies. 

Budget Comparison: Include reason for change in amount 

and how this will impact the program as well as outlook 

for future funding and impact. 

Relationship to State Budget: How will increase or 

decrease affect the department? 

Use format on website 

  

 





Subgrants with Other State Agencies 

 

 Subgrants or subawards to other state agencies 

should not be entered as Type 20 accounts in FSF. 

 They should be included under the federal 

appropriation by adding a project line. 

 

 



Grant Closeout 

  

 A FM should be submitted to 

decrease the remaining spending 

authority on any grants that have 

ended.  

 

 

 



Purchase Orders 

 

 Any purchase orders set up to charge a grant 
appropriation must be closed before the grant close 
out date. 

  

 

 
 

 



End Date Extensions   

  

 

  When a grant end date passes the budget closes 

 in FSF.  

  

  Extend the grant before the end of the budget 

 period in FSF. 



Amendments 

 

The threshold for amendments being 
submitted to the Clearinghouse Committee 

has been increased to 30% over the 
current approved amount.  

 



FEDERAL AID MASTER FORMS 

 

 Include back-up documentation. 

 

 Send to OMB_FM@state.de.us only.  

 

 Do not include SPOC form, final letter, grant 
application. 

 

 Do not include more than one copy of the FM.  

 

 Include OMB SAI# in SAI# section and not 
explanation section. 

 



Quiz 2 

Which ledger amount should always be zero?  GR_GROUP 

(parent), GR_DETAIL (child) or GR_G_REV (revenue)? 



WORKFLOW 

What, How and When 



WORKFLOW – WHAT IS IT? 

  

The grant packet approval process is being integrated 

into First State Financials.   

OMB staff will review grant information in the grants 

module in FSF.  

Grant packets will no longer need to be submitted to 

OMB_Clearinghouse@state.de.us. 



WORKFLOW – HOW? 

 Agencies will include all necessary information in pre-

award in FSF. 

OMB staff will be included in workflow in the grants 

module. 

  Grants will be reviewed by OMB staff and presented by 

the agency at a Clearinghouse meeting.  

OMB staff will send a notification through workflow 

when a grant has been approved.  

The agency can then move the grant to post-award.  



WORKFLOW – WHEN? 

  

This change is scheduled to be finalized in Calendar 

Year 2014. 

 

Communication and additional training will be 

supplied prior to implementation. 



Agency enters grant 

into pre-award 

module in FSF (3 

months prior to 

Clearinghouse 

appearance) 

Grant is submitted 

to OMB through 

workflow 

(by established 

deadline) 

Initial Review of 

Grant 

Application by 

Federal Aid 

Coordinator 

Analysts Review 

and Preliminary 

Review completed 

Agenda 

Prepared and 

Distributed 

DSCC approval 

forwarded as 

workflow 

notification in FSF 

Agencies Receive 

Grant Award 

Notifications and 

complete Grant 

Workflow approval 

OMB receives 

Federal Aid Master 

(FM) with attached 

Award Notifications. 

Agency completes 

grant finalization 

process in FSF 

Establish 

Appropriations 

with Spending 

Authority 

Clearinghouse Cycle at OMB 

Delaware State 

Clearinghouse 

Committee 

(DSCC) 

Meeting 

Copy of IT 

related 

packages sent to 

DTI 



In Preparation… 

 

Additional information will need to be included in the 
grants module.  

 

AND 

 

Supporting documentation must be attached to the 
grant in FSF. 
 

 





On the proposal tab: 

 

 Job aids will be updated to reflect all required 
information. 

 

 Title should be entered as FYxx Title. 

 

 
 

 



Attachments 

The SPOC, Director’s Overview, Personnel 
Summary (if applicable) and back-up 
documentation must be attached on the 
attachments tab. 

 



SEQUESTRATION 

 On March 1, 2013, the Federal Office of Management and 

Budget (OMB) released final information regarding 

sequestration.  Sequestration is a series of across-the-board 

cuts to government agencies totaling $1.2 trillion over 10 

years.  These percentage cuts will involve federal funds for 

many state programs.  Nondefense discretionary programs 

covered by the sequester will be cut by 5.0%; and 

nondefense mandatory programs subject to sequester will 

be cut by 5.1% in Fiscal Year 2013. 



SEQUESTRATION 

 Inform OMB about any federal 

communication 

 

 Decrease spending authority  

 

 Communication from OMB 



Delaware State Clearinghouse 

Training   

 

Lindsay Lewis(302) 672-5115 

Lindsay.lewis@state.de.us 

OMB_Clearinghouse@state.de.us (Grant packets) 

OMB_FM@state.de.us (FM Submissions) 

http://www.budget.delaware.gov/clearinghouse/fedgrants.shtml 


